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About this tool/enabler

Objective and benefits

This user manual provides guidance for Responding to auctions on SAP Ariba as configured for K-
Electric.

Document details

Last updated: 9 May 2020
Document version: 2.0
Point of contact: Saad Ali Khan (Saad.A.Khan@pk.ey.com)
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This user manual provides guidance for performing the document subject
procedure on SAP Ariba as configured for K-Electric.

User will be responding to auctions

Use the create menu path(s) as guided later in the document to begin this transaction.

The training document is intended to guide the user through a process flow of
the subject activity with sample data, it is kept as close to actual as

possible, with inclusion of multiple selection screens wherever possible.

The training document is to be used as a reference when running the actual
transactions in the SAP Ariba Production system, however actual data values
are required for input according to the specific nature of the business task at
hand.

The training document is intended mainly to be distributed to the SAP Ariba
Users (Power Users / End Users / Suppliers) who have attended the instructor
led training sessions in order to grasp a holistic approach and view of the
overall business process and requirements. An isolated approach to use it
without background to-be business process knowledge might not always work.
The training document defines an activity flow which is to be understood and
executed with the essential coherence of the relevant Standard Operating
Procedure (S.0.P.) accordingly, as decided and agreed during the SAP

Ariba system finalization. Please consult your relevant Power User / Relevant
Help Desk support personnel for the same.

Assisted guidance from the relevant Power Users / Helpdesk / Trainers might
be needed for the first-time users in order to grasp the broader background
understanding and concept embedded in SAP system according to the nature
and complexity of the scenario at hand.

The users are encouraged to ask further questions / do exploration within their
defined area of work.

A single training document might be covering various inter-connected business
scenarios and business tasks performed in routine business operations.
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Specific applicability is to be judged according to the nature of business
requirement.

8. Remember, the Help button is your friend in SAP Ariba. Try pressing it and you
would be supported with instant SAP Ariba help and field definitions.

A collaboration on how to source items or services within a certain time frame, in defined
stages with specific deliverables.

In Ariba, a sourcing project includes tasks, documents and team members.
TASK: Activities necessary to complete the project. A task has an owner and a due date
TEAM: A group of individuals designated to work on the project and complete tasks

DOCUMENTS: Electronic files related to the project. These can be used as reference material,
sent to external parties, submitted for approval / review etc.

A document can be any type of file except .exe

SOURCING EVENT: Used to collect information and pricing from suppliers. The types of
Sourcing Events are:

* Request for Information (RFI)

* Request for Proposal (RFP)

» Auction (price decreases over time)

» Forward Auction (price increases over time)

Ariba supports two main types of sourcing projects:

1) Full Projects:

A full project can be created from any available template, including templates your company
has created to manage different business processes or types of events. Full projects can
contain multiple sourcing events.

2) Quick Projects:

A quick project is a single sourcing event such as an RFI, RFP, or auction that is created from
a default Ariba template.
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User Steps for Responding to Auctions

SAP Ariba

Supplier L

The tab opens the Bid Console of the Project.

Buyers are looking for new suppliers

Use code
SAPARIBAZO20

H P Type here to search

@ K-Electric E-Procurement platfor X + = x
< C @ sl.mnt.ariba.com/Sourcing/Main/aw?awh=rBawssk=rswyi3Kl8realm=k-electric-T& dadapter=SourcingSupplierUser8idard=1 % =@
1 Apps @B the unwind mix - V. SF SuccessFactorsilea.. = Ariba Spend Manag.. @ Login-EzyTimeSt. [ Ariba Sourcing-Ups.. & Certification @ SAP Certification Hub Ariba Buying- Dow. |¥ ClassMarker - Results »
itle w End Time 4 Event Type Participated 7
RFI Template test5 Doc151799730 7/25/2019 3:15 PM RFI Yes
v Status: Open (2)
RFP for Alr Conditioner and Laptop Doc155962045 5/9/2020 2:55 PM RFP Ves
Auction for Air Conditioner Doc155962065 5/9/2020 2:55 PM Auction No
v Stats: Pending Selection (25)
cost test 02 Doc155960857 5/8/2020 8:09 PM RFP Yes
PROCUREMENT OF BOXES - PR 1100098765 Doc155877421 5/2/2020 10:05 FM RFP No
Auction ac Doc155581026 412212020 9:25 AM Auction No
RFP Test Doc155568503 4/20/2020 12:00 AM RFP No
Project Auction Test Doc155564766 4/19/2020 8:10 PM Auction No
Auction for Turbine Doc155564281 4/18/2020 7:00 PM Auction Yes
Registration Questionnaires
Title D End Time § Commodity Regions Status
v Completed (1)
Supplier registration questionnaire Doc150313887 4/17/2020 12:39 PM (no value) (no value) Registered
Qualification Questionnaires
Title D End Time | Commodity Regions Status
No items
Questionnaires =
Title D End Time | Commodity Regions Status .

The list displays the tasks relevant to the supplier. You may navigate to find the task

you are going to respond.
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In this case we are choosing “Auction for Conditioner”

K-Electric E-Procurement platfor. X +

<« C & st.mntariba.com/Sourcing/Main/aw?awh= rBawssk=rswyj3KIgrealm=k-electric-T&tpasswordadapter=SourcingSupplierUser@awrdt=1

onHub B Ariba Buying-

TimeSt.. [N AribaSourcing-Ups.. £ Certification @ SAP Ces

<Factors: Lea Ariba Spend Manag.. @

O theunwind mix-Y.. §f

Acting as: Mr Shakir Arfeen

Time remaining for lot 3.1

Doc155962065 - Auction for Air Conditioner 00:05:44

Event Details

EvEhtilcssaIE Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some prerequisites may require the owner of the event to review and accept your

Download Tutorials responses before you can continue with the event. If you decline the terms of the prerequisites, you cannot view the event content or participate in this event

Review Prerequisites Decline to Respond 1 [ Print Event Information
& terms of the prerequisites and accept or decline them.

¥ Checklist

1. Review Event Details .
Event Overview and Timing Rules

2. Review and Accept

Boaqiicies Owner:  EV2
vent Ty A
TR Event Ty uction
Publish time:  5/0/2020 243 PM

Bidding start time:  5/9/2020 2:45 PM

d time:  5/9/2020 2:55

Running time first lot: 10 Minutes (

nk that trigge

Start overtime if bid submitted within (minutes): 2

Overtime period (minutes): 2 @

Bidding Rules

er to protect lead bid:  Yes ()

Create

Market Feedback

H P Type here to search

Click on “Review Prerequisites” to proceed

= K-Electric E-Procurement pl

<« C & st.mnlarba.com/Sourcing/Main/aw?awh=r8tawssk=rswyj3KI8irealm=k-electric-Tatpasswordadapter=SourcingSupplierUser

2y Time St.. [ Ariba So Ariba Buying- Dow. |V ClassMarker - Results »

ng-Ups.. T Certification @ SAP Certi

essFactors:Lea.. 2 Ariba Spend Manag.. @ Lo

Apps @B the unwind mix-Y.. B Su

v Chezkiit Prerequisites must be completed prior to participation in the event

1. Review Event Details

2. ‘ReviEWEEE LT “In consideration of the opportunity to participate in on-line events (On-Line Events') held and conducted by K-Electric Ltd. sponsoring this On-Line Eventon the web site. your company (Participant' or 'You') agrees to the
Prerequisites following terms and canditions (‘Bidder Agreement):
K-Electric Ltd. reserves the right to accept of reject all or part of your

ing  bid, you are making a firm offer which K-Electric Ltd. may accept to form

& b d 1. Bids. If You are invited to participate in the On-Line Event, K-Electric Ltd. reserves the right to amend, modify or withdraw this On-Line Event.
3. Submit Bids propesal. Submission of a bid does not create a contract or any expectation by Participant of a future business relationship. Rather, by submi
a contract, subject to section 2 below. K-Electric Ltd. is not liable fer any costs incurred by Participant in the preparation, presentation, o any other aspect of Participant’s bid.

2. Price Quotes. Except to the extent K-Electric Ltd. allows a non-binding bid. all Bids which Participant submits through the On-Line Events are legally valid quotations without qualification

3. Procedures and Rules. Participant further agrees to be bound by the procedures and rules established by the K-Electric Ltd. in its E-Procurement Platform

e Site andlor K-Electric Ltd, and ll bids provided by You or another participating

rds, the On-Line Event content, other confidential materials provided b;

any third party.

4. Confidentiality. Participant shall keep all user names and passu
organization in confidence and shall not disclose the foregoing

pplied by the Site and not to submit bids viz any other mechanism including, but not imited to.

5. Bids through E-Procurement platform only. Participant agrees to submit bids enly through the on-line bidding mechanism
post, courler, fax, E-mail, or orally unless specifically requested K-Electric Ltd. Bids not submitted Via online bidding process will be considered as Invalid for the process.

6. Ethical Conduct. Al parties will prohibit unethical behavior and are expected to nofify K-Electric Ltd. by contacting the appropriate project team if they witness practices that are counter-productive to the fair operation of
rticipant must notify KE Procurement Department immediately.

the On-Line Event. If Participant experiences any difficulties during 2 live On-Line Eve

7. validity. The terms and conditions of this Bidder Agreement shall be valid till the completion of the On-Line Event.

(@) 1ccept the temms of this agresment

() 1donot accept the terms of this agreement

H P Type here to search

You may read the terms of the agreement before accepting it.
Click on to proceed

© EYFR Limited 2020. All rights reserved. Confidential & Proprietary.
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& K-Electric E-Procurement platfor X +

& 5 C & slmnfaribacem/Sourcing/M: 2 j Jectric-T =SourcingSupplierUser#b0

Apps @ theunwind mix-Y.. Bf SuccessFactors:Lea.. = AribaSpend Manag.. @ Login - Ezy Time St..

v Submit this agreement?

Click OK to submit.

P Type here to search

Click OK to confirm agreement acceptance.

Ariba Sourcing-Ups... = Certification @) SAP Certification Hub [ Ariba Buying-Dow... [¢f ClassMarker - Results

& K-Electric E-Procurement platfor X +

& 5 C & slmnfaribacem/Sourcing/M: 2 j Jectric-T =SourcingSuppli =1

< BRE

Acting as: Mr Shakir Arfeen

Event Details = Doc155962065 - Auction for Air Conditioner

Event Messages Download Content I [ Review Prerequisites ] Print Event Information

Download Tutorials

% =@

Apps @B theunwind mix-Y.. §f SuccessFactors:lea.. = AribaSpend Manag.. @ Login - Ezy Time St.. Ariba Sourcing-Ups... £ Certification @ SAP Certification Hub [N Ariba Buying- Dow. [ ClassMarker - Results

Time remaining for lot 3.1

00:01:15

Choose the lots in which you will partcipate. You can modlty your choices ot any time. |

Introduction
v Checklist
Name t

1. Review Event Details
1 Introduction

™~

Review and Accept
Prerequisites

Event Overview and Timing Rules

3. SelectLots
Owner: EY2 (D Description:  none
A4St B Event Type: Auction Currency: Pakistan Rupee
Contract Effective Date:  05/16/2020 (3}
v Event Contents Publish time:  5/9/2020 2:43 PM
Response start date:  5/9/2020 2:45 PM
Al Bontegt Due date:  5/9/2020 2:55 PM
T Running time for the first lot: 10 Minutes ()

Bid rank that triggers overtime: 1 (@
®

Overtime period (minutes): 2 @

2 Commercial Terms Start overtime if bid submitted within (minutes): 2

3 Pricing
Bidding Rules

Crasta a huffar ta neatact Ia
H P Type here to search

Click on “Select Lots” to select the lots on which you will be responding to

© EYFR Limited 2020. All rights reserved. Confidential & Proprietary.
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& K-Electric E-Procurement platfor X +

User#b0

= electric-Ta fadapter=SourcingSup

C & st.mntariba.com/Sourcing/Main/aw?awh=rBawssk=rswyj3KI

B the unwind mix - Y.

6
SF SuccessFactorsilea.. = Ariba Spend Manag.. @ Login-EzyTimeSt. [ Ariba Sourcing-Ups.

Acting as: Mr Shakir Arfeen

Select Lots Doc155962065 - Auction for Air Conditioner

Choose the lots in which you

¥ Checklist

Review Event Details

Select Lots Select Using Excel

Review and Accept
Prerequisites

Lots Available for Bidding

Select Lots

w

(] Mame

3.1 Air Conditioner %

Submit Bids

1.5Ton
Make: Dawlance

Confirm Selected Lots

H P Type here to search

Select Lots on which you wish to respond
Click “Confirm Selected Lots” to proceed.

Il pariicipate. You can cancel your intention to participate in a lot until you submit a response for that lot: ence you submit a response you cannot withdraw it

Bl

onHub B Ariba Buying- Dow... [ ClassMarker - Results

£ Certification @) SAP Certi

Cancel

Status

Open

Cancel

Ariba Inc. Al

x  +

2 K-Electric E-Procurement platio

User8awrdt=1

@L

electric-Ta fadapter=Sourcing

<« C @ st.mnl.ariba.com/Sourcing/Main/aw?awh=r8awssk=rswyj3Kl

-EzyTimeSt. [N Ariba Sourcing-Ups.

Manag

unwind mix-Y.. §f SuccessFactors:les.. £ Ariba Spend

<=

Acting as: Mr Shakir Arfeen

Console = Doc155962065 - Auction for Air Conditioner

Messages
History Ceiling Value: 45,000.00 PKR Reserve Value: 43,000.00 PKR Leading Bid.
Name 1
v Checklist
Less.

3.1 Air Conditioner v

1. Review Event Details
1.5Ton

Make: Dawlance

s and Accept
equisites

Decrement bid cy‘ | \"fl"EV[ Apply ]

ippl
[V ClassMarker - Results

onHub B Ariba Buying- Ds

Certification @) SAP Cert

Time remaining for lot 3.1

00:00:10

Bid decrement: 200.00 PKR

Price Quantity Extended Price

3each

(*) indicates  required field

1 Introduction

2 Commercial Terms

3 Pricing

honsa Lot

P Type here to search

3. Select Lots
Submit Current Lot Update Totals ‘ [ Save draft I [ Compose Message
4. Submit Current Lot
Period: | AL
v Event Contents
All Content Price - Air Conditioner Bid History
Participant

Price 1

No items.

Enter the “Price” on which you wish to supply.
Click on “Submit Current Lot” to submit the price you have selected.
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& K-Electric E-Procurement platfor X +

<« C & sl.mnt.ariba.com/Sourcing/Main/aw?awh=r&awssk=rswyj3KIdrealm=k-electric-Tapasswordadapter=SourcingSupplierUser8awrdt=1#b0 %) =

$ Apps @B theunwind mix-Y.. BF Suc 27 Ariba Spend Manag.. @ Login - EzyTimeSt.. BN Ariba Sourcing-Ups... & ation @ SAP Certification Hub B Ariba Buying-Dow... [y ClassMarker - Results
Response Histery Ceiling Value: 45,000.00 PKR Reserve Value: 43,000.00 PKR Leading Bid: Bid decrement: 200.00 PKR = =
: Name 1 Price Quantity Extended Price
v Checklist
3.1 Air Conditioner Less..[—| 4300000 PKR 3each 129,000.00 PKR

1. Review Event Details 5
Make: Dawlance

2 nd Accept

Prerequisites -
| Compose Message l

3. select Lots

4. submit Bids Period iAl, V‘

v Event Contents Price - Air Conditioner Bid History

Participant Price 1 Submission Time

All Content

No items.

1 Introduction

2 Commercial Terms

3 Pricing

v Choose Lot

| 3.1 Air Conditioner

H P Type here to search

The top right corner of the screen shows the time which is remaining for the current
event. During that time, a supplier can edit his or her bid, if needed.

These are however, defined in the bidding rules set by buyers.

Once the time is over, no further responses will be catered.

The buyer will evaluate all the bids as per their requirements and award the
event/material accordingly.

After this awarding process, a suppler will receive an email of the decision made.

© EYFR Limited 2020. All rights reserved. Confidential & Proprietary. 10



	Introduction
	Trigger
	Menu Path
	Objectives and Assumptions
	SOURCING PROJECT OVERVIEW

	User Steps for Responding to Auctions

